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Reproduction Order Form 

Name: _________________________________________________________________________________________ 

Organization or Agency (if applicable) ________________________________________________________________ 
 
Phone: ____________________________________ Email: ________________________________________________ 

Address:_________________________________________________________________________________________ 

City:_______________________________________________ State:_______________ Zip Code:__________________ 

Planned use of the material: __________________________________________________________________________ 
 
_________________________________________________________________________________________________ 
 
WARNING CONCERNING COPYRIGHT RESTRICTIONS.  Copyright of the United States (Title 17, U.S. Code) 

governs the making of photocopies, photographs, or other reproductions of copyrighted material.  Under certain 
conditions specified in the law, libraries and archives are authorized to furnish a photocopy or other 
reproduction. One of these specified conditions is that the photocopy or reproduction is not be used for any 
purpose other than private study, scholarship, or research.  If a user makes a request for, or later uses, a 
photocopy or reproduction for purposes in excess of fair use, that user may be liable for copyright infringement. 
The Libraries reserves the right to refuse to accept a copying order if, in its judgment, fulfillment of the order 
would involve violation of copyright law. 

The Libraries welcome you to use materials in our collections that are in the public domain and to make fair use of 
materials as defined by copyright law.  This document and/or the provision of a reproduction are not a copyright 
permission, license, or transfer of rights.   

The Libraries do not claim to control the rights for reproduction for all materials or images in its collections.  Many 
images or materials in its collections are protected by copyright, trademark, privacy, publicity rights, or other 
interests not owned by UNLV.  The publishing party assumes all responsibility for determining whether any 
permissions relating to copyright, privacy, publicity, trademark, or any other rights are necessary for an intended use, 
and for obtaining all required permissions.  The Libraries only provides permission to publish when rights are 
clearly owned by UNLV. 

The Libraries will not do research concerning the existence and/or whereabouts of rights holders.  The Libraries will not 
facilitate requests for permission. To the extent that the Libraries provide available information about potential rights 
holders, the Libraries do not warranty the accuracy of such information and shall not be responsible for any inaccurate 
information. 

The requestor agrees to defend, indemnify, and hold harmless the Libraries, the University of Nevada, Las Vegas and its 
Regents, officers, agents and employees, from and against any and all liabilities, losses, demand, penalties, costs, 
expenses,  attorneys’ fees, lawsuits, fines, judgments, or causes of actions, including but not limited to claims relating to 
infringement of copyright, trademark, invasion of rights of privacy or publicity, or libel that arise either directly or 
indirectly from any use by the requestor of the images and/or materials provided by the Libraries, the University of 
Nevada, Las Vegas or its employees, Regents, or agents. 
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The requestor shall not use the name of the Libraries or UNLV in any manner which creates any false association between 
the image, materials, the Libraries, and/or UNLV and the requestor, or that incorrectly implies any sponsorship or 
endorsement by the Libraries, UNLV, or any third party rights holder.     

All reproductions of images and materials must be credited to the UNLV Libraries Special Collections as the source. 
We also appreciate receiving a copy of published material.  

I have read and will abide by the terms outlined above. 

 

Signature of Requestor:______________________________________________________Date:____________________ 

Items Requested 
Collection 
Name 

Collection # Image # OR 
Box#Folder# 

Item Description/Caption Fee 

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
Deadline Date: (orders are generally ready in 5-7 working days)      __________________________ 
 
Reproduction fee                           _________________________  

Service fees           _________________________ 

Research fees Time spent on research & retrieval: ________________________    _________________________ 
        
Rush fees (if needed in less than 5 working days)                                    __________________________ 

Other fees (CD or shipping)          __________________________ 

TOTAL AMOUNT DUE:                                       __________________________  
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For items you locate in our digital collections, please include the digital id number as the image number on this form. 
(For example: snv000325 or pho000012) 

 

For photos you locate in our physical collection or in an online inventory, please include the eight digit photo number 
(collection number – photograph number)  as the image number on this form. (For example: 0012-0035 or 0104-0012) 

 


